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1. O01me moJs1oxkeHus

1.1. Hacrosmee IlomoxxeHne o0 Mepax @O HEAONYIIEHUIO COCTaBJICHUS
Heo(pUIIMaIbHOW OTYETHOCTH W UCHOJB30BaHMS TOAAETHHBIX JOKYMEHTOB (fanee -
[TonoxxeHne) B  MYHULUNATBHOM  OIODKETHOM  YUPEXKICHHHM  JIOTIOJHUTEIHHOTO
oOpazoBanusi «PamyXHEHCKass JeTCKas IIKOJIa HMCKYCCTB» (lajgee - Y4YpEexKJICHHE)
pa3paboTaHo B COOTBETCTBUU cO cTaTher 13.3 denepanbHoro 3akona ot 25 aexadpst 2008
r. Ne 273-®3 “O npoTUBOAECHCTBUMN KOPPYILIUN .

1.2. TlonoxeHue periaMeHTHPYET TMOPSAOK paboThl ¢ JOKYMEHTaMH TpuU
COCTaBICHUU OQUIMATBHON  OTYETHOCTH, C JOKYMEHTaMH, IIPEICTaBISIEMbIMH
paboOTHUKAMU TIPU TPYIOYCTPOMCTBE (JINOO B MPOLECCE BHIMOJIHEHHUS UMHU JOKHOCTHBIX
o0si3aHHOCTEN),  BBI3BABIIMMHU  OOOCHOBaHHbIE COMHEHMSI B  MOUIMHHOCTH U
JIOCTOBEPHOCTH H3JIOKEHHBIX B HHUX CBEJIEHUH, C JOKYMEHTaMH HpPEACTaBISIEMbIMU
pabOTHUKAMU B IPOLIECCE PEAIU3ALMH ACSITEILHOCTH Y UPEKACHUS.

1.2. IlonoxxeHue ycTaHaBAMBAET IPOLEAYPY MOJATOTOBKU U HANPABJICHUS 3asiBICHUI
B [IPAaBOOXPAHUTEIILHBIE OPTaHbl O COBEPUICHHOM MPECTYIICHUH.

1.3. Hacrosimee [lonoxkenne o0s3aTenbHO AJisi IPUMEHEHUS BCEMH PaOOTHHUKAMU
YUPEKIEHUS, HAXOJSAIINECS B TPYAOBBIX OTHOILLIECHUSX, BHE 3aBUCUMOCTH OT 3aHHMaeMOM
JOTDKHOCTH U BBITIOTHSIEMBIX (DYHKIIHAH.

1.5. Hacrosimee IlonokeHue BCTymaer B CHJly C MOMEHTA €r0 YTBEPXKICHUS H
JEHCTBYET 10 MPUHSATHUS HOBOTO.

1. OcHOBHBIE MOHATHS U TEPMHUHBI

2.1. lIokyMeHT — MaTepualbHbIi HOCUTENb € 3a)MKCUPOBAHHON Ha HEM B JIHOOOM
dbopMe nHpOpMaIKel B BHUJIC TEKCTA, 3BYKO3AMUCH, U300paKeHHs U (MJIM) UX COYCTAHMS,
KOTOPBI UMEET PEKBU3UTHI, TIO3BOJIIONINE €ro UICHTU(DHUITMPOBATh, W TIPEIHA3HAYCH JIJIS
nepenadyd BO BPEMEHU W B TMPOCTPAHCTBE B IIENIAX OOIIECTBEHHOTO HWCIIONB30BAHUS W
XpaHEHUS.

2.2. O¢puuuaabLHbIA JOKYMEHT — MUCbMEHHBIN aKT, BBHIITOJHEHHBIH HAa OyMa>KHOM
HOCHUTEJIC, YIOCTOBEPSIONINN KOHKpeTHble (aKThl U COOBITHS, KOTOpBIE BIIEKYT 3a
WCIIOJIB3YIONINUX €T0 JIMIL ONpeaesICHHbIe mociaeacTBuss. OPuIuanbHbId JOKYMEHT JODKCH
COJIepKaTh YCTAHOBJICHHBIC PEKBU3UTHI.

2.3. Dx3eMIUIAp — o0pazer] THPAKUPOBAHHOTO JIOKYMEHTa, WIACHTHYHBIN
OpUTHHAIy.

2.4. CtaTtucTHYEeCKAsA OTYETHOCTh — CHCTEMa KOJIMYECTBEHHBIX M KaueCTBEHHBIX
MoKasaresiel, XapaKTepU3UPUYIONUX padoTy yUpEeKICHHS 32 ONPEICICHHBIN CPOK.

2.5. Buabl npuMeHsieMOii OTYeTHOCTH:



- TOCYAAPCTBEHHAs M BEAOMCTBEHHAsl OTYETHOCTH - OTYETHOCTbH, COCTaBJIsIEMast
Ha OCHOBE YTBEP)KIEHHBIX YHU(PUIUPOBAHHBIX (GOPM U B COOTBETCTBUU C
YTBEPKICHHBIMU HOPMATUBHBIMU JIOKYMEHTAMHU;

- BHYTPEHHSISI OTYETHOCTb - pa3pabOTaHHbIE WM YTBEP)KICHHBIE IUPEKTOPOM
VYupexxnenuss Onanku. OOs3aTeNbHBIMH  PEKBU3UTAMU AITHUX OTYETOB  SIBJISIOTCA:
HAaVMEHOBAaHUE OpraHW3alMy, Ha3BaHUE BUJA JOKYMEHTA, JaTa W HOMEP JOKYMEHTA,
MECTO COCTaBJICHUS], 3arOJIOBOK IMOTTEKCTY, MOJAIUCH, TpU( yTBEp)KIEHUS (Ha OTYETax)
VI PE30JIIOLUS JUPEKTOPA YPEKAEHUS (Ha CIPABKE OTYETHOI' O XapaKkTepa).

2.6. Ilon HEAECUCTBUTEIBHBIMUA JOKYMEHTAMU CIIEAYET [IOHUMATh:

2.6.1. TlomHOCTBIO HW3rOTOBJICHHBbIE (UKTHUBHBIE JOYKMEHTHl WU TMOJJIMHHBIC
JNOKYMEHTBI, B KOTOPbIE BHECEHBl U3MEHEHUS IYTEM IOAYMCTOK, JOINCOK, MCIPABICHUSA
WIM YHUYTOKCHUS 4YacTU TEKCTa, BHECEHHWs B HHUX JOINOJHHUTEIBHBIX JIAHHBIX,
IIPOCTABJIEHUS OTTUCKA MOAAEIBHOIO IITAMIIA WM IIEYaTH U T.II.

2.6.2. @akTUYECKU SBISIOMIUECS TOMJUHHBIMH, HO COJEpPKAINE CBEIACHUS, HE
COOTBETCTBYIOILLME JEHCTBUTENLHOCTH. OHU COXPAHSIOT BHEIIHUE IPU3HAKH U PEKBU3UTHI
HQJISKAIUX JOKYMEHTOB (M3rOTaBIMBAIOTCS Ha oQuuMaibHOM OJlaHKe, cojepxkar
HAaUMEHOBAaHUE JIOJDKHOCTEH W (QaMWIMM JUI, YHNOJHOMOYEHHBIX HX IOJIUCHIBATH),
OJHAKO BHECEHHblE B HUX CBeleHUs (TEKCT, UU(QPOBBIC JaHHBIE) SBJISAIOTCA
chanbcuPUIPOBaHHBIMH.

2.6.3. BpimanHble C HapyLIEHWEM YCTAHOBIICHHOTO IOpsJKa, T.€. B PE3yJbTare
3710yNOTPEOJIeHUS! JOKHOCTHBIM JIMIIOM CITY>KEOHBIM IOJIOKEHHUEM WJIM COBEPIICHHS UM
XaJaTHBIX JEUCTBUU MPH BbIJAYE 3TOrO JTOKYMEHTA.

2.7. Hcnonb30BaHHE HEIEHCTBUTEIBHBIX JOKYMEHTOB 3aKJIKOYAETCI B HX
IIPEACTABICHUA B KayeCTBE OCHOBAHMM JUIA TPYLOYCTPOWCTBA, a TAaKKE IPOBEIACHUS
JAr000ro U3 AEUCTBUNA, OTHECEHHBIX K KOMIIETEHIIUU YUPEXKICHUS.

2.8. IlepcoHanbHble AaHHBIE - HEoOXonumas Uil paborojaTens HH(OpMaLus B
CBSI3U C YCTAHOBJIEHUEM TPYIOBBIX OTHOILIEHUHN U Kacarollascs KOHKPETHOIO paOOTHUKA.

II1. ITopsaa0oK NPOBEPKH JOKYMEHTOB HA MOAJMHHOCTH U COCTABJICHUS 0GUIHATILHOMI
OTYETHOCTH

3.1. [JO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 COCTABJIICHHE NOKYMEHTOB II0 CBOEMY
HAIIpaBICHUIO JEATEIbHOCTH, BEIET HENOCPEICTBEHHBI KOHTPOJIb U  PETYISAPHO
OCYLIECTBIIIET IPOBEACHHUE IIPOBEPOK HA MPEIAMET IOMIMHHOCTH JOKYMEHTOB,
oOpa3yromuxcsi y paOOTHUKOB VYUpPEKICHUS, HAXOASIIUXCS Yy HEro B MPSIMOM
MOAYMHEHU.

3.2. Ilpm mnpoBeneHWM MPOBEPOK YYUTHIBATH, YTO NOMJIMHHOCTH JOKYMEHTOB
YCTaHABIIMBAETCA NYTEM MNPOBEPKH pEATbHOCTH HUMEKIOIIUMXCS B HHUX IOANUCEN



JIOJDKHOCTHBIX JIMI] MU COOTBETCTBUS COCTaBICHHUS TOKYMEHTOB JaTaM OTPAKEHUS B HUX
oreparuii, nHhopmanuu, GaxkToB  T.I.

3.3. Ilpu uTeHUH JOKYMEHTOB, [10CJI€ YCTAHOBJIEHUS UX MOAJIMHHOCTH, HEOOX0AUMO
OPOBEPSTh JIOKYMEHTHl IO CYHIECTBY, TO €CTh C TOYKH 3PEHHS JIOCTOBEPHOCTH,
3aKOHHOCTH OTPaXKCHHBIX B HUX XO3SIIICTBEHHBIX onepanuii, nHbopManuu, Hakrax u T. 1.

3.4. JlocToBEpHOCTh omnepanuii, 3a)MKCUPOBAHHBIX B JOKYMEHTAaX, MPOBEPSETCS
W3YUYCHHEM STHX U B3aMMOCBS3aHHBIX C HUMHU JOKYMEHTOB, OITPOCOM COOTBETCTBYIOIINX
JOJDKHOCTHBIX JIUI], OCMOTPOM OOBEKTOB B HATYpe U T.1.

3.5. 3aKOHHOCTh OTpPaXEHHBIX B JOKYMEHTaxX OIepaluii yCTaHaBIMBAETCS MyTEeM
IPOBEPKHU X COOTBETCTBUS IEHCTBYIOIIEMY 3aKOHOIATEIbCTRY.

3.6. Ilpu BbIiBICHUM (PAKTOB HCIONB30BAHUS  MOAJCIBHBIX JIOKYMEHTOB
HEOO0XOMMO HE3aMEIJIMTEILHO MPOMH(OPMUPOBATH AUPEKTOpPa YUPEKIEHUS, a TaKKe
NPUHATH COOTBETCTBYIOIIME MEPHI IO HEIOMYIICHUIO COCTaBIICHUS Heo(UIIMaATbHON
OTYETHOCTH M HUCIIOJIL30BaHUS MOIIEIbHBIX JOKYMEHTOB.

IV. leiicTBusi pA0OTHUKOB IIPY BO3HUKHOBEHUN COMHEHHUI B MOXJIMHHOCTH
MPEACTABJCHHbIX JOKYMEHTOB

4.1. B ciyyae BO3HMKHOBEHHS OOOCHOBAaHHBIX COMHEHUH B NOJJIMHHOCTH
IPEJICTABICHHBIX  JOKYMEHTOB (IMILJIOMOB, YJIOCTOBEPEHHUH, CEpTU(PUKATOB) MU
JIOCTOBEPHOCTH ~ CoJepXalleiics B HUX HWH(OpMaluu pabOTHHKU  yUPEKICHUS,
OCYILIECTBIIAIONINE HEMOCPEACTBEHHYIO O0pabOTKy M YYeT KOPPECHOHACHLHMH JUO0
MIPABOBYIO 3KCHEPTU3Y, 00s13aHbI MPEANTPUHUMATE MEPbI, HAIIPABJIICHHHBIE HA YCTPAHEHHE
BO3HUKIINX COMHEHUI M Ha MOJIYyYEHUE AOMOJIHUTEIbHBIX CBEICHMIA.

4.2. Tlpu BO3HMKHOBEHUHU Yy pabOTHHKA YUYPEXKACHHUS COMHEHHMH B MOUIMHHOCTU
JIOKYMEHTa, OH 00s3aH HE3aMeUIUTEIILHO COOOIIUThL (B BUJIIE CIYXKEOHOU (JIOKIIaTHOMN)
3aMUCKU) 00 3TOM AUPEKTOPY YUPEKICHUS g NPUHATUS JalbHEHIIEro peleHus ¢
HEeIbI0 TPOBEPKM MOAJUHHOCTH TMOCTYNMBIIMX JOKYMEHTOB OT pabOTHUKA MpHU
TPYIOYCTPOUCTBE.

4.3. PaOOTHHMK, OTBETCTBEHHBII 3a MPOBEPKY MOIIMHHOCTH JOKYMEHTOB IIpH
TPYAOYCTPOMCTBE, CHUMAET KONUU C MPEJOCTABICHHBIX JOKYMEHTOB (IUIIOMa 00
00pa30BaHUUU U UHBIX JOKYMEHTOB) U MIPOBOJIUT MEPBUYHBIN BU3YaIbHbIA aHAIN3.

4.4. Cenenusi 06 oOpa3oBaHMM paOOTHHUKA IMPUPABHUBAIOTCA K MEPCOHAIBHBIM
nanubIM. CornacHo 11. 3 c1. 86 TK PO (ananornunas HopMma COAEp>KUTCS Takke B 1. 1 1.2
ct. 10 denepanbroro 3akoHa ot 27.07.2006 r. Ne 152-03 “O nepcoHalbHBIX JTaHHBIX )
BCE IMEPCOHAJIbHBIE JaHHble paOOTHHKA CleQyeT Mojy4daTb OT Hero camoro. Ecmu
NEepPCOHAJIbHBIE JaHHbIE pAa0OTHUKA BO3MOXHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JOJHKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO OBITh MOJTY4YE€HO
NMCBMEHHOE COTJIACHE.



4.5. PabOTHHMK, OTBETCTBEHHBIA 3a MPOBEPKY TMOIJIMHHOCTA JIOKYMEHTOB MpHU
TPYAOYCTpOMCTBE, 00s13aH COOOLIUTH PAOOTHUKY, MPEIOCTABUBIIEMY JOKYMEHT,
BBI3BIBAIOIINNA COMHEHHE B €ro INOMJIMHHOCTH, O LEJs, MPEANOoJaraéMblX UCTOYHUKAX U
croco0ax MOJIyYeHHs] MEPCOHANbHBIX JAHHBIX, a TAKXKE O XapaKTepe M IOCIEICTBUIX
OTKa3a pabOTHUKA J1aTh MMCbMEHHOE COrjlache Ha UX MOJy4YEHHUE.

4.6. Tlocne odopmieHus coryiacusi pabOTHUKA Ha TOJYYEHHE TMEPCOHATBHBIX
JAHHBIX, B COOTBETCTBUM C 3aKOHOAATEJLCTBOM P®, B ciydae NPHUHATUS ITUPEKTOPOM
peIlIeHUs] O HaIMpaBJICHUH 3alpoca B MHCTAHIIMIO, BBIIABIIYIO JTOKYMEHT, BBI3BIBAIOIITUI
COMHEHHE B €ro IO/UIMHHOCTH, JAHHOE pEIIEHWE JOBOAUTCS OO PYKOBOAMUTEIS
WHCTAaHIMH, NPEIOCTaBUBUIETO JOKYMEHT, W HaNpaBisieTcsl 3alpoc B aJpec 3TOH
WHCTaHIIUU.

4.6. 3anpoc B MHCTAIIMIO, BBIAABIIYIO JIOKYMEHT, BBI3bIBAIOIIUII COMHEHHUS B €r0
NOJJIMHHOCTH, peructpupyercs B KypHajle perucrpauuu 3anpocoB Ha MOATBEPKIACHUE
noayiuHHOCTH JA0KkyMeHTOB (IIpunoxkenne Ne 1) ¢ ykazaHueM NOCIEIYIOLIETO OTBETA.
KypHan peructpanuu 3anpocoOB BEAETCSA W XPAaHUTCA Yy JIMLA, OTBETCTBEHHOIO 3a
MPOTUBOICHCTBUEE KOPPYIIIUU B Y UPEIKICHUU.

4.7. B cny4yae mOJy4eHHs IOJOXKUTEIBHOIO OTBeTa (yKa3aHUs B JIOKYMEHTE
uH(pOpMAIM HECOOTBETCTBYIOLIEH JEHCTBUTEIBLHOCTH WM JOKYMEHT HE BBIJABaJIC
JAHHOW WHCTaHUMEW W Jp.) IUPEKTOp YUPEKACHUS paccMaTpHUBAET IPEICTABICHHbBIE
JOKYMEHTbl W TPUHUMAET pEIICHHE O HaNpaBJICHUU 3asBICHUS O MPU3HAKAX
COBEPUIEHHOIO TMPECTYIJIEHHS] B MPAaBOOXPAHUTENbHBIE  OpraHbl B TOpSAJIKE,
pe1ycCMOTPpEeHHOM [losI0KEeHnEM O COTPYAHUYECTBE C MPABOOXPAHUTEIBHBIMU OPTaHAMHM.

4.7. CmyxeOHble (MOKTAaIHBIE) 3allUCKHM W TPUJIOKECHHBIE K HHUM MaTepuabl
nepeatoTes NIy, OTBETCTBEHHOMY 3a MPOTHBOJCHCTBUE KOPPYMHIMH Ui OQOPMIICHUS
3asBJICHUS B IPABOOXPAHUTEIbHBIE OPTaHbl.

4.8. llpeacraBieHHbIE B YUYpPEKICHUE HENECUCTBUTEIbHBIE JOKYMEHTBHl WA UX
KOIUU HE MOJIekKAT BO3BPATY B CBSI3U C UX BO3MOXHOM BBIEMKOM MPAaBOOXPAHUTEIbHBIMU
OparHamu ¥ MOCJIeIYIOIUM IPU3HAHUEM BEIIECTBEHHBIMU J10KA3aTEIbCTBAMM.

V. IloaroroBka u HANpaBJieHUE B IPABOOXPAHUTEIbHbIE OPTraHbI
3asiBJICHUH 0 COBEpPILICHHUU NMPeCTYIICHUS

5.1. Ha ocHOBaHMM NHCBMEHHOI'O YKa3aHUs JOUPEKTOpa YUPEKICHHS JIUIIO,
OTBETCTBEHHOE 32 MIPOTHUBOJCHCTBUE KOPPYIILIMH, B TEYEHHUE 5 AHEN TOTOBUT 3asiBIICHUS U
npujiaraeMble K HUM Marepualibl, KoTopsie B nopsiake cr. 141 YIIK P® nampasistorcs B
MPaBOOXPAHUTEIIbHBIC OPTaHbl 3a MOJMKUCHI0 TUPEKTOpa Y UpexKIeHNUS.

5.2. 3asBieHHE B TMPABOOXPAHUTEIILHBIE OPraHbl O MPU3HAKAX COBEPIICHHOIO
MpeCTyIUIeHUs (MIPeAoCTaBICHUS MOEIbHBIX JTOKYMEHTOB) peructpupyercs B JKypHaie



pErucTpanuy 3asBJICHUN B IPABOOXPAHUTENIBHBIE OPraHbl O COBEPIICHHOM IPECTYIUICHUH
(Ilpunoxxenne Ne 2) c ykasaHueM BrocienaywoomeM pemieHus. JKypHan peructpauuu
3asBJICHUI BEIETCS U XPAHUTCA Yy JIMIA, OTBETCTBEHHOIO 3a MPOTUBOAECUCTBUE KOPPYILIUU
B YUPEXKICHHH.

5.3. [Ipu moctymnieHun B yupeXeIHHE NMOCTaHOBIEHUA 00 OTKa3ze B BO30YKICHHUH
YTOJIOBHOTO JEJNa JUI0, BBIHECEHHOTrOB nopsake 4. 1 cr. 148 VIIK P®, orBercTBeHHOE 3a
OPOTUBOJCICTBUE KOPPYILKH, COIJIACOBBIBAET C JAMPEKTOPOM  LEIecoo0pa3HOCTh
JaJIbHENIIeT0 00KaloBaHUs YKa3aHHOTO MOCTAHOBJICHUSI.

V1. OTBeTCTBEHHOCTD.

6.1. B yupexxIeHuM 3alpelieHo HCI0JIb30BaTh HEYTBEPXkKAEHHBIE (DOPMBI OTUETOB,
1100 OTUETHI, COAepIKaIe HEAOCTOBEPHYIO HHpopMaIHio. B ciydae BbIsIBICHHS TaHHBIX
¢axTOB, paOOTHUKYU MPUBIEKAIOTCS K AUCHUIUIMHAPHONW OTBETCTBEHHOCTH.

6.2. [Ipu oOHapyXeHHH COCTaBIICHUS HEOPUIIUAIBHON OTUYETHOCTH JTOJKHOCTHBIC
auia, padOTHUKU YUpEeKJIEHUS, B YbU MOJHOMOYHS B COOTBETCTBUHU C JOJDKHOCTHBIMH
0053aHHOCTSAMH BXOAWT TOATOTOBKA, COCTaBIICHHE, TNPEACTABICHUE W HaIlpaBJICHUE
OTYETHOCTH, HECYT IEPCOHAIbHYIO OTBETCTBEHHOCTh 3a COCTaBJIEHHWE HEO(PUIIMATIbHOU
OTYETHOCTH U UCIIOJIb30BaHUS MOJIENIbHBIX JOKYMEHTOB.

VII. 3akiaouyure/ibHbIE MOJ0KEHUA

7.1. Hacrosimiee IlonokeHne MNOMIECKUT 00S3aTCIBHOMY OIYOJIMKOBAHUIO Ha
o(pUIIMaTIEHOM caliTe yupexieHus B ceTh MIHTepHeT.



